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1.1. IIonolKeHHe o ropqAKe QopruupoBaHrq, BeAeH HEHIIfl JIUIIHbIX

4e.rr o6yuarculuxcfl
1.2. Hacro-sqee llonoxenne pazpa6oraHo B coorBercrBr{H c:
o @eAep€LrrbHbrM 3aKoHoM or 29.12.2012 No 273 (06 o6pa:onanun B

P o c cufi cro fi (D eg ep arJr4kr>> ;

r @e.{ep€IJrbHbrM 3aKoHoM or 27.07.2006 No
AaHHhrp);
o OcnoBHbrMr{ rrpaBrrnaMr,r pa6omr apxlrBoB
p errreHr4eM Ko Jrrr err4r4 Po c apxnn a or 0 6 .02.2002) ;

VcraeoNa o6pa^: onareruuofi opraHl,I3a \w;
o flpaBprrraMLrnpr4eMa e o6pa:onarenbHlro opraHr{3aquro.
1.3.llonoxeHr4e o6sgareruHo K nprIMeHeHHro npuevnofi rcoruuccuefi, BceMr4

crpyKrypHbrMr{ rroApa3AeJreHr{flMI4 o6pasonaremnofi opfaHr,r3ar{uu,
orBercrBeHubrMrr 3a $opnaupoBaHue, BeAeHHe u xpaHeHr4e rlrrrHbrx Aen
o6yrarorq lrxcs, ceKperapevr yre6noft qacru.

l.4.Cyegeuux, coAep)Kalr{uecfl B Marepl4aJrax rr4rrHoro Aena o6yvaroqvrxcs,
orHoctrc-f, K rlepcoHilrrbHbrM AaHHrIM kr .flBr.f,rorc.f, rcoHQIa4enqualrnofi
IaHSopnaaqraefi. llplr nepeAaqe repcoHanbHblx AaHHhrx o6yuarouquxcfl neo6xo4uuo
co6nro4arb orrpeAeneHHbre rpe6onauur:

He cooorqaTb rrepcoH€ulbHbre AaHHbre o6yuarorquxcs, rperrefi cropoue 6e:
rII4cbMeHHoro corrrackrfl o6yralorqvrxc\ 3a ucKJrror{eHueM cnyqaeB, KorAa glo
ueo6xo4uMo B Ilentx rpeAyrlpexrAeHllt yrpo3br )Kr43Hr4 14 3AopoBrro o6ylamuluxctr,
a TarcKe B Apyfr4x cr)rqa.f,x, rrpeAycMoTpeHHbrx 3aKoHoAaTenbcTBoM;

He coo6Iqarb [epcoH€LIIbHbIe AaHHbIe o6yraroqerocs B KoMMepqecKr4x r{enrx
0e3 ero Irr4cbMeHHofo cofJlacu,l:

pa3pelxarb Aocryn K nepcoHanbHbrM AaHHbrM o6yuaroulkrxcfl ToJrbKo
clerll4€LnbHo yrIonHoMorIeHHhrM Jrr4qaM, trPH 3TOM yKa3aH-HbIe JIHIIa AOnX(Hbr r4MeTb
rlpaBo nonflarb roJIbKo re [epcoHaJrbHbre AaHHbre o6yvaroqr4xc ., Koropbre
neo6xo4raMbr Anr Bbr[onHeHr4s KoHKperHbrx Syurcqnfi ;

He 3alparuHBarb raHQopllar{urc o cocro-rrHr4r4 3AopoBrx o6yvanuefocr, 3a
ITcKJIIOTIeHHeM Tex cnegeHzfi, Korophle orHocf,Tcfl K Bonpocy o Bo3MoxHocfr4
n onyq eHr4x o 6yuaro ur4Mucq o 6p a: orareJrbH brx ycnyr.
1.5. foxyMeHrbl H3 JII{r{Horo AeJIa o6yvarorqnxcfl uni ux Konr{H Moryr 6urr
BbIAaHbI no rpe6oBaHl4ro ynonHoMoqeHHblx opraHoB B ycraHoBneHHoM rropf,AKe
nocJre nonyqeHplfl pa3pelxeHnl' or pyKoBoAHTenr o6pasonarenrnofi opraurr3aur4r4.
Oprzrrzuanbr roKyMeHToB H3 rr4r{Hofo Aena o6yvarorqr4xc.rr BbrAarorc.rr ro olucr{.
llpu erou B Aeno npr4KnaAbrBaerc{ Korrurr BbrAaBaeMoro AoKyMeHTa.



1.6. -lluUa, BHHoBHbIe B HapyueHr4LrHopM, perynl{pyrculux [onflegge" o6pa6omy

rr 3arrlgry [epcoH€UrbHbIX AaHHIIX o6yuarorqI4x9fl, HecyT AI4CIII4IInnHapHyro'

\{aTepHanbHylo, fpa)KAaHCKYrc, aAMI4HIICTpaTI/IBHyIO Vr yfonoBHyK)

0TBeTCTBeHHOCTb B IIOptAKe, ycTaHoBneHHoM 3aKOHOAaTeJIbCTBOM'

OreercrseHHocrb 3a co6nroAeHr4e ycraHoBneHHblx HacroflIIII4M flonoxeHlaeu

TpeooBaHI4H TaKXe Bo3rtaraeTc-s Ha aAMI4HlIcTpaIIurc o6pa:oeareJlbHoft

opfaHH3aIILII4.

2. Cocras AoKyMeHToB JrrrqHoro AeJra

2.1. JIH'IUOC AENO COBOKYTIHOCTb AOKYMEHTOB, CO.4CPXAIIII4X CBEAEHLIS o6

o 6yr aro uleM ct B o6pa3 o BareJlbHofi opraHI{3aIIuI4'

2.2.8 cocTaB JItIr{Horo Aena yqalUeroc-f, BXoA{T cneAyloql{e AoKyMeHTbI:

o 3aflBJreHr4e HalrMs.pyKoBoALrreJUI o6pa^:onarenbHoft opraHrI3aIII4LI o [pLIeMe;

oKorrl{tAoKyMeHTa,yAocroBeptrcqercnutlHocrb;
O MEAI4III4HOKA' CUPABKA;

. 3AflBJIEHPI', CNPABKI4 KT APYruTE AOKYMCHTbI; .!

O 3AI{ETIlAfl. KHI4)KKA;

. NHYTPEHHf,' OIII4Cb AOKYMEHTOB, I4MEK)NIUXCq B JII{I{HOM AEJIC.

2.3. BuyrpeHHrf, orrrrcb AOKyMeHTOB, UMeTOUIUXC' B JII{IrHOM AeJIe, coAep}KHT

cBeAeHr{rr o [op{AKoBbrx HoMepax AoKyMeHTOB AeJIa, I4X 3a|OJIOBKaX I',I KOJILIqeCTBaX

3AHI4MAEMbIX JII{CTOB.

2.4. llpu 3aBepeHHI4 Konl4fi AOKyM€HTOB, npUO6[laieMbIX B JIIZqHOe AeJIO'

HaArrr4cb: (KoIIHf BepHa), AonxHocrb pa6orHI'IKa,BbrrroJlHterct 3aB epkrr elrblJafl'

rroArrr{cb, r{Hr{qr4€LJrbr u Satvmnufl,pa6oTHLrKa, AuTa rloArlucu I4 rleqaTb.

3. (DoprvrupoBaHlre rrrrHblx Aer
3.1.Ha KalKAoro rrocryrraroqero B o6pa3oBareJlbHylo opraHl{3aqHlo 3aBo4urc.

JrHqHoe Aeno o6yrarqeroc.rr. A6urypueHry BblAaerc-fl pacrucKa o rpLIeMe

AOKyMeHTOB C yKa3aHr{eM noJrHofo neperlHt Bcex cAaHHbIX I4M AOKyMeHTOB.

KaxAoe [r4qHoe Aeno Sopuzpyerct B orAenbHofi nanre. Ha o6noNKe AenarcTct

orMerKu : HoMep AeJra, $ awuttu4 vrMfl ) orrrecrBo.

3.2.IIpu3arrucJreHrau o6yrarouleroc.a Anf, [poAoJIXeHn{ o6pasonalj^rz.LB ToM ql4cre

B rroprAKe rrepeBoAa r43 Apyrofi o6pasoBareJlbHofi opraHr4sar\w, ero JII{qHoe Aeno

$ opiuupyercf, ceKperapeM.

4. BeleHue JrI{trHbIx AeJr B rleplroA odyueuun
4.1. Bo BpeM{ o6yveuux o6yuarorqr4xefl. orBercrBeHHocTb 3a BeAeHHe I4x JII4rIHbix

Aen Bo3Jraraercr Ha KJraccHoro pyKoBoAIlTeJIfl, B AoDKHocrHbIe o6sgaunocru

Koroporo BXoAI4T pa6ora c nI4uHbIMI4 AenaMu.

4.2.llpunepeBoAe o6yraroulerocq BHyrpI{ o6pasonarelrnofi opraHLI3aIInu c ognofi

ocnosHofi o6pasonarelrsofi rporpaMMrr (Sopuu o6yueHnx) ua Apyrylo, cMeHe

Sauunrara r4 r4Hbrx tr3MeHeHr{tx o6yqarouleMyc-x Ha rutIHoM Aene AeJlaerct orMerKa

o cooTBeTcTByIoueM npI,IK€Be.

4.3. IIpu BoccraHoBJreHnr{ o6yualoulerocr, orqucrteHHoro Ias o6paroBarenbHofr

opraHr{3arJHrr, npoAonxaeTc-rr BeAeHI{e JII4lIHoro AeJIa, cSopuupoBaHHoro panee. B

JrHqHoe Aeno o6yuarorqeroc-fl BKnloqaercfl. 3aflBneHl4e o BoccraHoBJIeHuI4 Ha vll;.
pyKoB oAr4relr o 6pa: o B areJrbHofi oprauu gar\ur4, Ha JILI rrHoM Aene Aenaerct orMer:ia



o coorBercrByrcrqeM rrpr'rKa3e, Korrug [pllKa3a o BoccraIroBJIeHrIu, HoBbIfi AoroBop

Aeno
O

a

5.1. B replroA nocrynJrenkrr. kr o6yrenux o6yuarorqeroct n o6pasoBareJlbHylo

Ha oK€BaHne o6pa^:oBareJlbHbrx ycJlyr.
4.4.llpu ofiHcJreHwu olyuarcrrleroclr us o6pasoBareJlbHofi opranu3alll{I4 B JII/trIHoe

BHOC.flTCf,:

orMerKa o npLIKa3e o6 orrzclreHwkr;
Korrurr AoKyMeHTa o6 o6pasonanuu, [on) IeHHoro B o6pa.aonarenrnofi

opfaHlr3ar\vrkr;
S.Xpaneurre JrrrrrHbrx AeJr

opraHr6arluro ero rnqHoe Aeno xpaHrlTct y ceKperapx. ,{ocryu K JITIqHrIM AeJIaM

LrMeer roJrbKo ceKperapb r{ KJraccnrrfi pyroBoAl4Tenb, orBerlarc)Iq}Ifi 3a BeAeHI{e H

xpaHeHue JrprqHbrx 4en o6yrarorlr{xct. llpano Aocryna K .qoKyMeHTaM JIrIqHoro

Aena o6yrarorqerocr LrMeror: pyKoBoAureJlb o6pa:onarelurofi opraHu3allr4vr,3aM.

pyKoBoALrreJrr o6pasonaremnoft opfaHI43aIII4pI rro yuedrrofi pa6ore v KJIaccHbIe

pyKoBoAr{TeJIu. I4nrru nuqaM rlpaBo Aocryrla Mox{er
]i

6urr rrpeAocraBJleHo Ha

ocHoBaHr4ra cnyxe6nofi sauucKlr c pe3onroqzefi pyxonoArITeJUI o6pa^:oaarelurofr

opfaHr{3arll4l{.
5.2. |/3;rxrve AoKyMeHToB r{3 JrlrqHoro ,{ena Bo3MoxHo JIrIrub c pa3pelxeHus

pyKoBoArrreJrr o6pa:oearenrnoft opraHlI3aIIrII{ u yBeAoMJIeHa[ corpyAHnKa,

BeAyrqefo iu4tlHble Aena.
5.3. B cryqae yrparr/uopqu Jrr4qHoro AeJIa rro rarmu-npr6o npHquHaM,

pa6ornzrcoM, orBercrBeHHbrM sa pa6ory c iuqsuul4 AeJIaMH, cocraBJlflerc{ aKT 06

yrepe/uopql4 JIkIqHoro AeJIa u SopruupyeTcs HoBoe JII4qHoe AeJIo.

5.4. 3aKryoqureJrbHyro pa6ory ro BeAeHI{ro rllqHhrx Aen o6flatoqttxcf,'
orrrr.rcJreHHbrx Ao oKoHqaHlrrr HopMarvBHoro cpoKa o6yreHIax r o6paronaremuofi
opraHr{3arlrar4, npoLr3BoAur ceKperapr. Cexperapb o6sgan cAeJlarb orMerKy o

IrpLIKa3e O6 OI.{ZCJTeHI4I{ I4 BJrOX{IaTI B JII{arHOe AenO: 't

. Korrtrro aKaAeMlrqecxofi cupaBKu, arrecrara Io6 ocHoBHoM o6Iqerra

o 6pa^:oea yuu), aTTe cTaTa o6 o cuoenorr,r (uolnorvr) o6qerra o6pa3oBaHun ;

Heo6xoArarrao BbrAarb AoKyMeHT rocyAapcrBeHHoro o6pasqa o6 o6pasonaHvlvt,

rrpeAcraBneuHoro [pr4 rrocryrrJreHrlu B o6paronarenbHya opraHrr3alluo, rtoA

noArrlrcb o6yraroqeroc.rr c coxpaHeHl{eM B ruqHoM AeJIe KorIlIn AaHHoI'o

AoKyMeHTa. Cerperapb Hecer orBercrBeHHocrb 3a coxpaHHocrb rllqHoro AeJIa Ao

ilepeAaqr4 B apxr4B. llo aanepilreHr{rr Bcex rpolleAyp JIurIHoe Aeno repeAaercs B

apxnB. ;

5.5. 3arcffo.rurenbHyro pa6ory rro BeAeHuIo rIlrIHbIX Aen o6yrarorqvIxcfl,
orrprcJreHHbrx B cBfl3vr c oKoHqaHlreM o6pa:onarenrnofi opraHI{3aIIpII4, npoLI3BoArIT

ceKperapb, ocyrlecrBJl{t :

1) orrvremy o rpr4K€t3e, o6 oKoHqaHr4u o6yueuux r o6pasoBareJlbuofi opraukr3ar\r4Lr

tr BJro)KeHI4e B JILIIIHOe AenO AOKyMeHTOB B CB'3LI C OTqVCJIeHUeM:

. KOIII{IO AT'TECTATA C IIPKINOXEHLIEM;

. SAKPbITUC II4qHOIO AENA C BJIOXEHLIEM JILICTA.3ABEPIITEN';

2) xpaueHrle JlultHoro ,qena Ao rlepeAaqu ero B apxuB;
3) cocranJreHr4e aKTakr orrvcvr Ha rrepeAaqy nI4qHbIX Aen B apxl4B o6pasonareJlbHofi



+1o"p"aury JILIIIHrIX Aen B apxfiB o6pasonarennnofi opfqfll{3a11l'Iu'

s.o. nepeAaqa Jrr4qHbrx Aex B wy*ts ocylqecTBJlfieTct IIo aKry B HaqaJIe

KaneHAapHoIo I-oAa o6qrartr c11pIcKoM. ,.{4r uepe4aLlvr nuvg6l^ Aen B ApX}tB Bce

rmcrbr, KpoMe BuyrpeHHefi onucu vr III4cra 3aBepl'Ire":i"1,1111-1t1, HyN{epytorct

apa6crurnru qraspanu, KoTopble npocTaBJltloTc.f, B IIpaBoM BepxHeM Yfffy [pocTbIM

KapaHAaruor. I*"bre AeJra AocpoqHo oTTII,ICJIeHHbIX O6r{arcqplxcfl cAaloTct B

apxl{B clrr?ITble Ha cKopocrurlBaTeJle.
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